
NBC PUBLIC WORKS 

LAYDOWN REQUEST – ADMIN ROUTE SHEET 

Originator Name / Phone Number:  (Originator must be Navy/gov rep) Date request submitted for review 
(MM/DD/YYYY): 

Subject:  (include location & short description) DATE RANGE LAYDOWN TO BE ACTIVE:

Action Required: 
PWO’s Signature 

NOTE: Form must be submitted 30 days prior to 
commencement of staging & laydown activities. 

Routing Control: 

   Remarks: 

FMS 

AM 

EV 

FMD 

APWO 

DPWO 

PWO 

PWO Admin Save file and 
notify Originator 

Instructions: Originator sends to Shawndra (shawndra.l.wilhelm.civ@us.navy.mil) to prepare forms and begin routing process. Signatures must occur

in order (top to bottom). Once you sign, please send directly to the person following you for review, with CC only to Shawndra.

***** Include on page 4 (or add as an additional page) an aerial map/photo indicating the desired laydown location. *****

Check here to confirm that tenants are aware & in support

Other(s):

shawndra.wilhelm
Stamp



NBC Public Works Office 

Laydown Request 

SUBJECT:    One-line description of the request. Include project/effort name, project # if available, and location/bldg.

BLUF:    Bottom Line Up Front - Why the laydown is necessary

BACKGROUND:    Provide reasoning for request & location. Any concurrence received? Any conflict?

DISCUSSION:    Include job/project info, Service Request and/or Work Order #s, laydown materials/sizing, command function, etc.

RECOMMENDATION: 

REQUIRED ACTION: 

 Return to Shawndra Wilhelm for processing – shawndra.l.wilhelm.civ@us.navy.mil – (619) 572-1379
 Obtain PWO approval & signature on the Laydown Request

POINTS OF CONTACT:   (name, phone number, email)

Primary:

Please include all details - the who/what/where/when/why/how of the request.

(Navy/gov rep)

(Navy/gov or KTR)
Secondary:

NEPA NUMBER:

mailto: shawn.m.gage@us.navy.mil


NAVAL BASE CORONADO TEMPORARY LAYDOWN PLACARD1 

Container / Item Description2: Command: UIC: 

Laydown Location: Command Point-Of-Contact Name: 

Subcontractor Name/Company: Command Point-Of-Contact Phone: 

Subcontractor Phone: Command Point-Of-Contact e-Mail: 

Prime Contractor Name/Company: Command Requestor Name: 

Prime Contractor Phone: Command Requestor Signature: 

Dates Valid (DD-MMM-YYYY) Naval Base Coronado3 

Start 
Approved: Notes: 

Disapproved:

Expires 

Signature: 

NOTE 1: Placard must be placed in a clear protective sleeve, directly on the front/door of the container to which it applies. Accompanying 

schematic must be printed on the reverse side for any inspection. Requesting Command is solely responsible for ensuring placards remain 

secured and visible on the applicable container/item. See NBCINST 11000.7. 

NOTE 2: Requests may cover multiple like containers/items. However each container/item must be serialized when placed, with the total 

count provided in the description, e.g. “37 ISU-90’s” with “1 of 37” added when placed on the container. Changes must be resubmitted. 

NOTE 3: NBC Commanding Officer has delegated approval as follows: 

Applicable Area: Duration: Delegated To: 

Non-Construction Regardless of Location 365-days and Less NBC Public Works Officer 

All Construction Regardless of Location 730-days and Less NBC Public Works Officer 

NOTE 4: OPNAVINST 11010.33C limits duration of temporary structures to 3-years without an approved waiver from CNIC. Temporary structures 

include wood frame and rigid wall construction, Southeast Asia (SEA) Huts, Southwest Asia (SWA) Huts, hardback tents, ISO and CONEX 

containers, redeployable pre-engineered buildings, trailers, stress tensioned shelters, Expandable Shelter Containers (ESC) and Aircraft 

Hangars (ACH). All temporary laydown requests with an enduring requirement shall include the permanent solution in the justification. 



NAVAL BASE CORONADO TEMPORARY LAYDOWN PLACARD (Reverse)1 

Provide aerial map/figure indicating desired laydown location and size. Label bldg #s and cross-streets where necessary/helpful. 
Map should be on this page, or as an additional page of same document (not submitted as a separate document).






	Laydown Request Static Display Stockdale Gate.pdf
	Laydown Request Form
	Laydown Area Diagram Page 1

	Laydown Area Diagram Page 1 (002).pdf

	Originator Name  Phone Number: CAPT Bill Personius, USN (Ret.)
	Date request submitted for review MMDDYYYY: 08/09/2023
	Subject include location  short description: SH-60F Stanchion Construction at NBC/NASNI Front Gate
	DATES LAYDOWN TO BE ACTIVE: 15 Sep 2023 - 19 Jan 2024
	RemarksOriginator: This request is for Burch Construction to build a stanchion for the SH-60F helicopter.  Dedication date is Friday 19 Jan 2024.
	RemarksFMS: reached out to all physical security and SECO with no response. time frames should not impact traffic flow.
	RemarksAM: No planning issues identfied.  Previous SAR was approved. 
	RemarksEV: No ENV issues identified.
	RemarksFMD: No additional concerns or issues identified.
	RemarksAPWO: No concerns.
	RemarksDPWO: No Concerns
	RemarksPWO: DPWO to sign for PWO, no concerns, approved.
	RemarksSave file and notify Originator: final saved in the share drive. 
	Dropdown12: [Recommend Approval]
	Dropdown13: [Recommend Approval]
	Dropdown14: [Recommend Approval]
	Dropdown15: [Recommend Approval]
	Dropdown16: [Recommend Approval]
	Dropdown17: [Recommend Approval]
	Dropdown18: [APPROVE]
		2023-08-22T15:01:18-0700
	CONSTANT.ERNEST.GEORGE.1402495096


		2023-08-25T07:59:53-0700
	IBARRA.ALEX.A.1407769623


		2023-08-28T09:26:09-0700
	DREYER.MARIE.G.1277428489


		2023-08-28T12:47:36-0700
	CHUNG.NELLY.M.1393961712


		2023-08-28T15:29:20-0700
	FYDA.SARAH.MARIE.1397398389


		2023-09-06T14:01:19-0700
	KOPPEL.SARAH.A.1295540946


		2023-09-06T14:02:34-0700
	KOPPEL.SARAH.A.1295540946


		2023-09-06T15:28:51-0700
	WILHELM.SHAWNDRA.L.1548582810


	Text29: Ernie Constant
	Text30: Alex Ibarra
	Text31: Marie Dreyer
	Text32: Nelly Chung
	Text33: LTJG Jon Choate/ LT Fyda
	Text34: Sarah Koppel
	Text35: LCDR Julie Miller
	Text36: Shawndra Wilhelm
	Check Box13: Yes
	Text14: 
	Text4: CAPT Bill Personius, USN (Ret.) 858-449-1726 billpersonius@gmail.com
	Text5: CDR Mike Brattland, USN (Ret.)  
	Text6: 
	Text7: We are requesting two fenced laydown areas as shown on the attached diagram.  One will be on the island next to where the pedestal will be constructed.  This area will be used to store formwork materials, reinforcing steel, etc..  We will also place our portable toilet in this location if space allows.  The other fenced area will be in the visitors center parking to store construction equipment such as a skip loader.  We propose installing 6' tall fence with green screen in both locations.  In order to be able to accept concrete and reinforcing deliveries to the work area, due to space constraints, it is not intended that the whole work area will be fenced during construction.  Only the areas outlines in red will be fenced.   
	Text8: R.A. Burch Construction Co., Inc is Building a concrete stanchion and associated concrete flatwork for the SH-60F Helicopter at the NBC/NASNI Front Gate.  In order to perform this work safely adjacent to the busy main entrance, we are requesting closure of one lane of incoming traffic as depicted on attached diagram during the Contractor's proposed work hours of 0900-1700 to avoid the morning traffic onto the Base.  It is our intent to install a movable barricade at 0900 at the start of work to prohibit vehicular traffic in the northernmost POV lane during work hours, and remove the barricade around 1700 before crews leave the site for the day. 
	Text11: R.A. Burch Construction Co. Inc will build a pedestal for the SH-60F Helicopter at the NBC/NASNI Front Gate
	Text9: 
	Text10: R.A. Burch Construction Co., Inc is building a concrete pedestal and associated concrete flatwork for the SH-60F Helicopter at the NBC/NASNI Front Gate.
	Container  Item Description2: Construction laydown for materials and equipment (30ft x 30ft) front gate medianand 4 spaces visitor center parking lot.
	Laydown Location: NASNI Main Gate Entrance
	Subcontractor NameCompany: N/A
	Subcontractor Phone: N/A
	Prime Contractor NameCompany: Courtney Fischer, R.A. Burch Construction
	Prime Contractor Phone: (760) 801-8026
	Start: 15-SEP-2023
	Expires: 19-JAN-2024
	Command: Naval Helicopter Association
	UIC: 
	Command PointOfContact Name: CAPT Bill Personius, USN (Ret.)
	Command PointOfContact Phone: 858-449-1726
	Command PointOfContact eMail: billpersonius@gmail.com
	Command Requestor Name: Bill Personius
	Notes: 
	Check Box1: Off
	Check Box2: Off


